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TITLE:


Buyer/Planner

REPORTS TO:

Materials Manager
PHYSICAL LOCATION:
Texarkana

OUTCOME:  

Review the production, inventory, and distribution strategy  and develop a time sensitive material 
purchase plan that optimizes manufacturing capabilities, maximizes customer satisfaction, and 
maintains appropriate inventory levels

KEYACTIVITIES:

a. Analyze agreed upon forecasts and develop period(month, week, etc) plan and material/component requirements; place supplier orders and ensure timely delivery; initiate purchase orders
b. Work with Inventory Control Specialist to analyze and resolve inventory discrepancies
c. Manage Purchase Complete inventory levels against forecasted needs

d. Assist in the assessment of vendor adherence, and identify opportunities for potential improvements/savings

e. Monitor the inbound freight program including invoice approval, container movement, cost avoidance, and freight cost minimization
f. Coordinates with Mix Room Technicians to maintain an adequate level of bulk chemicals.

g. Lead/participate in cross functional meetings to resolve issues related to weekly scheduling.

h. Work closely with the Materials Manager as a cross functional liaison; developing process improvements, identifying alternate supplier sources, business trends, budget data, and as the back up resource in the Material Manager’s absence.
KEY SKILLS:



a.      Excellent communication skills with multiple internal and external contacts



b.      Spreadsheet proficiency in a Windows environment, particularly Excel and Word
                                    c.      Ability to capture and analyze complex data



d.      Decision making skills



e.      Ability to build relationships


f.      Attention to detail



g.     Strong sense of accountability/ownership



h.     Focus on maintaining professional knowledge & growth through organizations such as APEX 

KEY EXPERIENCE:



a.     Bachelor’s degree preferred with emphasis in Business or Economics; or commensurate manufacturing 


        experience
                        b.   Two (2) years of progressively responsible purchasing and materials control experience in a manufacturing 

        environment
                                   c.      Roles and responsibilities that required presenting data to key management 

                                   d.      Experience with manufacturing software that includes ERP, MRP, forecasting/planning, and inventory 


        management
